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Note. The ACEL Honors Program and Undergraduate Research Handbook is intended to provide 
a reference for ACEL students interested in or currently participating in the Honors Program or 
undergraduate research. This handbook highlights pertinent guidelines set by The Ohio State 
University (OSU), the College of Food, Agricultural, and Environmental Sciences (CFAES), and 
the Department of Agricultural Communication, Education, and Leadership (ACEL). This 
document is a supplement to and does not replace the Handbooks or guidelines set by OSU or 
CFAES. 
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1. Honors Program 
  

1.1 ACEL Honors Program Overview and Objectives 
 

The University Honors Program offers highly motivated students an enriched academic 
experience through the integration of curricular and co-curricular programs. Affiliation in the 
Honors Program is open to students in any major. Specifically, the Department of Agricultural 
Communication, Education, and Leadership offers the Honors Program for students earning a 
Bachelor of Science degree in Agriculture in the areas of study of: Agricultural Communication, 
Agriscience Education, and Community Leadership.  
 
Through the completion of the Honors Program students will: 
 

• Create a unique curriculum to explore their interests. 
• Challenge their academic abilities by engaging in honors or advanced course work. 
• Develop workplace readiness skills such as problem solving, critical thinking, and 

communication.  
• Work closely with a faculty advisor to develop their individual curriculum and project 

plan. 
• Complete an independent Honors project. 
• Have priority scheduling. 
• Graduate with honors research distinction within their major of study. 

 
1.2 Admission Criteria 

 
1.2.1 Incoming Freshman 
 
To apply for the University Honors program, prospective students must apply for admission to 
Ohio State by November 1 and indicate their interest in being considered for the Honors Program 
on the Common Application. Acceptance into the University Honors Program is a competitive 
process. To enter the College of Food, Agricultural, and Environmental Sciences Honors 
Program, those students admitted as a University Honors Affiliate as freshmen must have a 3.4 
CPHR (GPA) and must submit an Individual Honors Curriculum by the Friday before spring 
break of the first year of enrollment at Ohio State. A minimum of 12 hours of OSU coursework 
completion is required.  
 
1.2.2 Transfer and Currently Enrolled Students 
 
Transfer students from other colleges at Ohio State or OSU affiliated campuses that were 
accepted as a University Honors affiliate are required to develop and submit an Individual 
Honors Curriculum for review and approval by the Faculty Advisor, Departmental Honors 
Program Coordinator, as well as the College Honors Director to maintain Honors status in 
CFAES.  
 
Students currently enrolled in CFAES that have attained comparable academic standing to 
University Honors Affiliates may acquire Honors status. Comparable academic standing includes 
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completion of a minimum of 12 hours of credit at OSU main campus and a minimum 3.4 CPHR. 
Students interested in attaining Honors status should visit with the College Honors Director and 
the Departmental Honors Program Coordinator.  
 

For additional admission criteria see: CFAES Honors Program Handbook p. 6 and 7 
 

1.3 Individual Honors Curriculum 
 

The first step in preparing the Individual Honors Curriculum is for students to prepare a 
statement presenting their academic area(s) of interest, as well as short-term and long-term plans. 
The student should develop their Individual Honors Curriculum in consultation with their 
Faculty Advisor and Departmental Honors Coordinator.  
 
Students need to complete a minimum of six Honors courses, two of which may be Honors 
embedded and two of which must be outside of the college, all of which are required within the 
first three years of study. Additionally:  
 

• Upper division courses (Microbiology 4000.01 or 4000.02, Molecular Genetics 4500, 
Biochemistry 4511, or any 5000-level course and above) taken within the first 2 years of 
college beyond high school graduation may substitute for an Honors course.  

• Honors students are encouraged to include a study abroad in their curriculum to develop 
global awareness beyond the classroom. A study abroad (minimum 6 weeks in length) 
may substitute for one Honors course.  

• Students are required to complete the online Honors Research Workshop, and six 
semester hours of Honors Research Project (4999H) in the major area or area of study.  

 
For additional individual Honors curriculum information see: CFAES Honors Program 

Handbook p.7 and 8 and Appendix A: Individual Honors Curriculum Form 
 

1.4 Honors Project 
 

Each student in the Honors Program must complete an Honors Project. Completing an Honors 
Project is one of the most important aspects of a student's experience in Honors. The Honors 
Project is an opportunity to develop and conduct research project in the student's area of interest, 
with the guidance of a Faculty Research Mentor with expertise in that area.  
 

See section 2.1 for. Honors Project Details  
 

1.4.1 Examination  
 
At the conclusion of the Honors Program and the Honors Project, students must complete an 
examination. The exam can be completed through one of the following options: 1) a traditional 
exam, approximately one hour in length, 2) present at a CFAES Undergraduate Research Forum 
and one other OSU research forum, where at least two faculty will evaluate the project, or 3) 
present at a regional, national, or international research conference where at least two faculty will 
evaluate the project.   
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1.4.2 Exam Report 
 
The student’s performance on both the Honors Thesis and the examination is considered in 
determining a recommendation of with or without research distinction in the major(s). The 
recommendation is confirmed by the signatures of the Honors Thesis Advisor and Departmental 
Honors Program Coordinator on the Exam Report. The Honors Departmental Coordinator will 
notify the student of the outcomes of the Exam Report and submit to the College Honors 
Director. 
 

1.5 Changing or Withdrawal from Program 
 

Once a student’s curriculum is approved, any changes requested must be evaluated and approved 
by the Faculty Advisor, Departmental Honors Program Coordinator, and the College Honors 
Director. Requests to revise the Honors Curriculum are done in consultation with the Faculty 
Advisor and Departmental Honors Program Coordinator. Requests are submitted through the 
Request to Revise Individual Honors Curriculum form and the Faculty Advisor and the 
Departmental Honors Program Coordinator must provide signatory approval of the request 
before submitting to the CFAES Honors Director. Requests to add a course to the Individual 
Honors Contract must be submitted prior to changing course enrollment plans or no later than 
the fourth week of the semester during which the course is in progress. Requests to remove a 
course from the Individual Honors Contract must be submitted as soon as a decision is made and 
no later than the semester preceding the semester of planned graduation.  
 

See Appendix B: Request to Revise Individual Honors Curriculum Form 
 

A student wishing to withdraw from the Honors Program may do so by indicating in writing a 
letter or email to the Departmental Honors Program Coordinator with a copy to the College 
Honors Director. Realize that the student is responsible for meeting the standard degree 
requirements after withdrawal from the Program.   
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2. Undergraduate Research Overview, Objectives, and Categories of 
Undergraduate Research 

 
Participating in research allows you to expand your knowledge and interest outside of your 
classroom experience. By taking advantage of The Ohio State University’s vast research 
opportunities, you can contribute to groundbreaking discoveries and work with faculty and 
research staff that are nationally recognized in their field.   

 
Through the completion of the undergraduate research students will: 
 

• Explore their academic interests. 
• Develop workplace readiness skills such as problem solving and critical thinking.  
• Enhance their ability to communicate scientific concepts and discoveries. 
• Work closely with a research advisor to develop their research project. 

 
Within ACEL, CFAES, and OSU there are several categories of undergraduate research: Honors 
Research with Distinction, Research with Distinction, and Undergraduate Research. The 
requirements for the various undergraduate research categories are outlined below in sections 
2.1, 2.2, and 2.3.   
 

 
2.1 Honors Research with Distinction 

 
Honors Research with Distinction will be granted to any CFAES and ACEL Honors student who 
completes the following requirements. All CFAES Honors Research with Distinction 
requirements can be found in Appendix C: CFAES Guidelines for Graduating with Honors 
Research Distinction.   

 
2.1.1 University and CFAES Honors Program Requirements 
 
To graduate with Honors Research Distinction and receive the title inscribed on the student’s 
degree and transcript, the student must:  

• Have followed their approved curriculum with at least a cumulative 3.40 GPA at the time 
of graduation 

• Complete the Honors Project to the approval of the Honors Thesis Advisor and the 
Departmental Honors Program Coordinator (see ACEL requirements for further details) 

• Complete an Individual Honors Plan (see Appendix A) two semesters prior to graduation 
and a Plan for Graduating with Honors Research Distinction (see Appendix D) prior to 
enrolling in 4999H 

• Present their completed work through one of the following outlets:  
o Preferred Option: At the CFAES Undergraduate Research Forum where at least 

two faculty will evaluate the project. The student must also present at one of the 
following University research forums:  
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§ Autumn Undergraduate Research Festival  
§ Denman Undergraduate Research Forum  
§ Spring Undergraduate Research Festival 
§ NOTE: If presenting at another OSU sponsored Research Event, pre-

approval must be obtained from the Research Advisor and the Assistant 
Dean for Student Development in the College Academic Programs Office.  

o Have a traditional one-hour exam with project mentor, one other faculty member 
in the discipline, and a third faculty member of choice 

o Present at a regional, national, or international research conference where at least 
two faculty will evaluate the project 

• Students are required to submit their final written document in the searchable OSU 
Knowledge Bank for future reference  

• The honors coordinator will complete and submit the “Honors Project Examination 
Report” to the College office. Final approval by the honors coordinator must be 
submitted by Wednesday of the final week of classes the semester of graduation 

 
2.1.2 ACEL Requirements 
 

• Honors Research Distinction projects cannot consist of research primarily conducted 
during an internship or other course  

o Data collection, analysis, or development of the research poster can occur as part 
of a course if pre-approved by the Honors Coordinator, research mentor and 
course instructor 

• Communicate with the ACEL Honors Coordinator at the following times:  
o Selection of faculty research mentor 
o Submission of the Plan for Graduating with Research Distinction 
o Selection into either OSU or CFAES research forums or other appropriate 

regional, national, or international conferences 
o Completion of the project  

• Uphold ACEL’s expectations for rigorous research: 
o The research project must receive IRB approval if human subjects will be studied 

§ Students will need to complete the CITI training in order to conduct 
human subject research 

o Conduct an in-depth review of literature to develop the need for and purpose of 
the research study  

o Develop a research plan with your research advisor which outlines appropriate 
sampling, data collection, and data analysis to meet the purpose of your study 

o Use appropriate data analysis techniques and software with the guidance of your 
research advisor  

o Compose a 2500 to 3500-word research manuscript with the following 
components or as approved by ACEL Honors program coordinator:  

§ Introduction 
§ Literature Review 
§ Theoretical/Conceptual Framework  
§ Purpose and Research Questions or Objectives 
§ Methods 
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§ Findings 
§ Conclusions, Implications, or Recommendations or Discussion 
§ References 
§ Appendixes  

• Upload the following documents to the OSU Knowledge Bank: 
o Research manuscript 
o PDF of research poster or presentation material  

 
2.1.3 Courses 
 
ACEL students who wish to participate in honors research distinction must enroll in credit hours 
for conducting their research project. Information regarding courses and requirements: 
 

• Online Honors Research Workshop (Carmen) 
• ACEL Undergraduate research courses: 

o AGRCOMM 4999H Honors Research with Distinction 
o COMLDR 4999H Research with Distinction - Honors 

• Students need to enroll in a minimum of 1 or up to 5 credit hours for research per 
semester, the number of hours taken should be approved by the academic and research 
advisor 

• Students need to complete 6 hours of 4999H 
 

2.2 Research with Distinction 
 
Research with Distinction will be granted to any CFAES and ACEL student who completes the 
following requirements. All CFAES Research with Distinction requirements can be found in 
Appendix E: CFAES Guidelines for Graduating with Research Distinction.   

 
2.2.1 University and CFAES Requirements 
 
To graduate with Research with Distinction and receive the title inscribed on the student’s degree 
and transcript, the student must:  

• Work with a faculty research mentor 
• Have a minimum 3.00 GPA at the time of graduation 
• Submit a Plan for Graduating with Research Distinction (see Appendix F) at least two 

semesters prior to graduation and prior to enrolling in research hours  
• Present their completed work through one of the following outlets:  

o Preferred Option: At the CFAES Undergraduate Research Forum where at least 
two faculty will evaluate the project. The student must also present at one of the 
following University research forums:  

§ Autumn Undergraduate Research Festival  
§ Denman Undergraduate Research Forum  
§ Spring Undergraduate Research Festival  
§ NOTE: If presenting at another OSU sponsored Research Event, pre-

approval must be obtained from the Research Advisor and the Assistant 
Dean for Student Development in the College Academic Programs Office.  
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o Have a traditional one-hour exam with project mentor, one other faculty member 
in the discipline, and a third faculty member of choice.  

o Present at a regional, national, or international research conference where at least 
two faculty will evaluate the project 

• Submit their final written document in the searchable OSU Knowledge Bank for future 
reference 

The research mentor will complete and submit the “Graduating with Research Distinction 
Approval Form” to the College office.  Final approval by the project mentor must be submitted 
by Wednesday of the final week of classes the semester of graduation 
 
2.2.2 ACEL Requirements 
 
ACEL students who wish to receive Research with Distinction are asked to meet the following 
requirements: 
 

• Meet with academic advisor or ACEL Honors Coordinator to explore research with 
distinction requirements, potential areas of study, and potential faculty research mentors 

• ACEL Research with Distinction projects cannot consist of research primarily conducted 
during an internship or other course  

o Data collection, analysis, or development of the research poster can occur as part 
of a course if pre-approved by the research mentor and course instructor 

• Communicate with the ACEL Honors Coordinator at the following times:  
o Selection of faculty research mentor 
o Submission of the Plan for Graduating with Research Distinction 
o Selection into either OSU or CFAES research forums or other appropriate 

regional, national, or international conferences 
o Completion of the project  

• Uphold ACEL’s expectations for rigorous research: 
o The research project must receive IRB approval if human subjects will be studied 

§ Students will need to complete the CITI training in order to conduct 
human subject research 

o Conduct an in-depth review of literature to develop the need for and purpose of 
the research study  

o Develop a research plan with your research advisor which outlines appropriate 
sampling, data collection, and data analysis to meet the purpose of your study 

o Use appropriate data analysis techniques and software with the guidance of your 
research advisor  

o Compose a 2000 to 3000-word research manuscript with the following 
components or as approved by ACEL Honors program coordinator:  

§ Introduction 
§ Literature Review 
§ Theoretical/Conceptual Framework  
§ Purpose and Research Questions or Objectives 
§ Methods 
§ Findings 
§ Conclusions, Implications, or Recommendations or Discussion 
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§ References 
§ Appendixes  

• Upload the following documents to the OSU Knowledge Bank: 
o Research manuscript 
o PDF of research poster or presentation material  

 
2.2.3 Courses 
 
ACEL students who wish to participate in Undergraduate Research with Distinction must enroll 
in credit hours for conducting their research project. Information regarding courses and 
requirements: 
 

• ACEL Undergraduate Research with Distinction: 
o AGRCOMM 4999 Research with Distinction 
o COMLDR 4999 Research with Distinction 

• Students need to enroll in a minimum of 1 or up to 6 credit hours for research, the 
number of hours taken should be approved by the academic and research advisor 

 
2.3 Undergraduate Research 

 
ACEL students who wish to complete an undergraduate research project, are asked to meet the 
following requirements: 

 
2.3.1 ACEL Requirements 
 

• Meet with their academic advisor to discuss potential areas of interest and identify a 
potential research advisor 

• Work with a research advisor (can be the same as their academic advisor) 
• If the research being completed is part of another course or internship, the student must 

receive approval from their academic advisor and research advisor before beginning the 
research   

• Uphold ACEL’s expectations for rigorous research: 
o The research project must receive IRB approval if human subjects will be studied 

and the study will be published 
§ Students will need to complete the CITI training in order to conduct 

human subject research 
o Conduct an in-depth review of literature to develop the need for and purpose of 

the research study  
o Develop a research plan with your research advisor which outlines appropriate 

sampling, data collection, and data analysis to meet the purpose of your study 
o Use appropriate data analysis techniques and software with the guidance of your 

research advisor  
o Compose a 2000 to 3000-word research manuscript with the following 

components or as approved by ACEL Honors program coordinator:  
§ Introduction 
§ Literature Review 
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§ Theoretical/Conceptual Framework  
§ Purpose and Research Questions or Objectives 
§ Methods 
§ Findings 
§ Conclusions, Implications, or Recommendations or Discussion 
§ References 
§ Appendixes  

• Are encouraged to present their research through OSU or CFAES research forums or 
other appropriate regional, national, or international conferences 

• Notify and receive approval from their academic advisor and research advisor of plans to 
submit their work to a research forum or conference  

 
2.3.2 Courses 
 
ACEL students who wish to participate in undergraduate research can receive credit hours for 
conducting their research project. Information regarding courses and requirements: 
 

• ACEL Undergraduate research courses: 
o AGRCOMM 4998 Undergraduate Research 
o COMLDR 4998 Undergraduate Research 

• Students can take between 1 to 10 credit hours for research, the number of hours taken 
should be approved by the academic and research advisor 

• If the project has been approved to be a part of another course or an internship, the 
student will not be able to take additional research credit hours, unless it is approved by 
the academic and research advisor    
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Appendixes  
 
 

A. Individual Honors Curriculum Form 
 
 

https://students.cfaes.ohio-state.edu/academics/undergraduate/honors-and-scholars/forms 
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B. Request to Revise Agricultural Honors Form 
 
 

https://students.cfaes.ohio-state.edu/academics/undergraduate/honors-and-scholars/forms 
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C. CFAES Guidelines for Graduating with Honors Research Distinction 
 
 
 

https://students.cfaes.ohio-state.edu/academics/undergraduate/honors-and-scholars/forms 
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D. Plan for Graduating with Honors Research Distinction 
 
 

https://students.cfaes.ohio-state.edu/academics/undergraduate/honors-and-scholars/forms 
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E. CFAES Guidelines for Graduating with Research Distinction 
 
 

https://students.cfaes.ohio-state.edu/academics/undergraduate/research 
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F. Plan for Graduating with Research Distinction 

 
 

https://students.cfaes.ohio-state.edu/academics/undergraduate/research 
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